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RANKING
. ARIZONA

Higher Class of Service! Voted #1

Order by 5:00pm to receive free hext day delivery!

Login Now to Order!

Account#: [
JLseeName: Our Commitment to You
Password: wist Office Products has made a commitment to
deliver "A Higher Class of Service" since 1955, It's

our goal to deliver the right product in the right place
at the right time while providing you with a
Foraot vour competitive price. As an organization, we are

assiord) consciously looking for ways to enhance our

Business Products Snce 1955

Remember Me [

are saying

Affiliations
customer's ordering and delivery experience. dick

here to read more! Green Works

Supporting Our

ommonly Asked Questions Community.
Nist FAQ

= - Why We're Different About Us
set the latest on Wist News
Every business is unique and has its own needs when
it comes to procurement of various goods and
Request An Account
B GiiEet sEURE S TBam services, The people at Wist are dedicated to BPGI
understanding your business and working with you —
ore about us
- to provide you with the most value In terms of saving
Customer Tutorial time, effort and money. dlick here to read morel
se our turtorial to help navigate ARIZONA
ur site - - ASSOUIATION
T Office Products ~ Furniture “INDUSTRIES
ontact Us

What our customers

Wist Website Tutorial

Welcome to Wist Office Products!

If you do not have a login,
forgot your login or password,

type your email address in the text box provided.

WisT

A Higher Class of Service!

LOGIN AT WWW.WIST.COM
Enter your Account Number
Type in Your User Name
Type in Your Password
Click on the Login button

SHIPPING LOCATION

Shipping location is where you want

your office supplies delivered.

4 Higher Class of Service!
Office Products | Janitorial | Technology | Furniture | Legal | School Supplies | Office Rx
To which location should
we deliver your items? Take a look at these specials!
FEL3217701
YOUR SHIP TO < 2 Powershred® $234.98
PS-77Cs
LOCATIONS Medium-Duty
WILL BE LISTED Coieuia
redder,
HERE Metallic
Silver/Black

To choose a location:

Product Categories

Cartridge fToner
Finder

Quick Order

Reorder From
History

Lt by Bt NAVIGATION BAR
select List
Select Saved Cart

Change Ship To

Order History

Yiew Account
Administrator

Logout

click the link with your delivery location.

Simply click on the Product Categories button to navigate.



SEARCH ENGINE
Click on the Product Categories
to search for specific items,
or use the Product Search Box.
You can type in the product name,
part number or manufacturer.

Example:
Type mailing labels, Avery
or type in part # AVE5311.
Click on the Search button
to start the search.

Hy Cart:None
My ListNone
Hy Retum:No
Ship Toz:10

A Higher Class of Service!

Product Search; ™ Search

Office Products | Janitorial | Technology | Furniture | Legal | School Supplies | Office Rx

Welcome RYAN

You currently have 18 saved carts, Click here to work with your saved carts.
'OFFICE PRODUCTS'

men
Paper, Envelopes & Mailers
Pens & Desk Supplies
Presentations & Meetinas

Specials
DYME9110

Eorm d Keepin:
Furniture & Room Accessories

~ "

Se =
Fasersueas Foaice - LabelWriter® 400 Turbo PC
Wadi i buicceti U Connected Label Printer
Shredder, Metallc Silver/Black
$234.98 $179.94

oof M- 7o Cart |

Use specific keywords

oty: A -

to identify your product.

This will narrow down

the number of items found.

[ OFFICE'PRODUCTS

Janitorial & Maintenance
Labels, Label Makers, &

Binders & Binding
Supplies

Calendars Planners & Taags
Briefcase Mailroom & Packing
Cash/Check Handling Materials Badges

Office Equipment Labsl Holdors

Paper, Envelopes &

Computer Hardware &

Supplies Label Makers

- - . Labels
rlles & Filing supplies . o]
Files & Filing Supplies Mailers Stamps

Pens & Desk Supplies
Presentations &

Forms & Record Keeping
Furniture & Room

= Taas
Accessories Meetings Tape Flags
Tickets

Labels, Label
Makers, & Tags
'

Stamps, Custom Order File Folder

Address/Mailing

CATEGORY LISTING
Product Search locates all items that match
your criteria and returns a list of categories.
Don't see what you're looking for?

Click on the Category Listing to continue your search.

PRODUCT LISTING
Once you have located your item,
click on the link to see
a detailed product description.

Copier Mailing Labels, Clear

=

Copier Mailing Labels, Clear

=

Binder
Color-Coding
File Folder, End
Tab brand Name [AVERY ] (Go|
Label Peelers | we
Media
MBSSBQE‘ Bulk Pack Copier Labels 5 items
Multi-Purpose °
Postage Meter
Pricemarker
Seals & Stars |~ s 8ulk Pack Dot Matrix Printer Labels 10 items
Shipping/Packi :
E Clear Copier Mailing Labels 4 items
>
g Clear Ink Jet Labels 1items
Clear Ink Jet Mailing Labels 5 items

Item Detail
5

AEsin Self-Adhesive Address Labels for Copiers, ts&s; iy
= Clear, 2 x 4-1/4, 700 Labels/Pack Self-Adhesive
4 4 #5628 Addre:
Labels
Copie
Cler

Self-Adhesive Address Labels for Copiers,

AVES3LL Clear, 1x 2-13/16, 2310 Labels/Pack

The Quantity Box shows your Price
and the Unit of Measure.

The Submit to Cart button
saves your items
until you're ready to check out.

Enlarga Image

ITEM DETAIL
Larger view of item
Your price
Detail text description
Unit of measure

Catalog List Your
tal00 bt Your unitsquantiy

1002 $56-40$53.00 PK

Additional Information

Complimentary ltems.
AVETDS746

LABEL, CONFID, .5X1.675, 125
“Confidential” Labels

=
=5

$2.54 PK
Qty

Subrmit T Cart

ENVELOPE,CAT,8X12,28¢
Self-Stick Catalag Envelopes

ENVELOPE,CAT,9.5%12.5,284]
Self-tick Catalog Envelapes

per Sheet
ek | Click Here To See &)l The
i Complimertary Ttems

Catalog price
Additional item information



Product Seﬂrch:,—

You currently have 1 items totaling $10.78 in your cart. -

Delete Qty Item um "—5 price B

m] Wosssss EA  $11.98 $10.78 $10.78
D-Ring Vinyl View Binder, 2" Capacity, Black
Message: |

Submit To Cart
ntinue s

Click here to continue shoppint
ick here to

to view your order.

HOW TO CREATE A LIST
Our website allows you to create

proceed to Chackout WORK WITH MY CART

The Shopping Cart holds your selected items
until you proceed to checkout.

You can add or remove items by checking
the delete box prior to sending to checkout.

Creating a list saves you time.
This screen allows you to

and save a list of your frequently ordered items. create a list. add or delete items
You can create multiple lists and name them save a list

in relation to the product,

or a specific department, employee, etc.
Click on Select List to create a new list.
Click on Click Here for New List.

Type in your frequently ordered items
and quantity.

Click on Submit to List button.

or submit the list to the Cart.

List Selection

BONNIE LIST Delete
Name: | [ Submit ]

COPY PAPER Delete
Name: | Submit |

Tracys List Delete
Marme: I | oubmit |

Click Here for New List

HOW TO ADD ITEMS TO AN EXISTING LIST
Click on Select List to modify an existing list.
Choose the list you want to modify.
At the bottom of the screen, click on Click Here
to Add Items to Your List.
Type in your frequently ordered items and quantity.
Click on Submit to List button.

Cartridge fToner Ribbon & Toner MatchBook
Finder ATM{ CREDIT &

DEBIT/FIMANCIAL
CALCULATOR
CASH REGISTER
CHECEWRITER
COPIER

Eax

MEDY LAE
MULTIFUHCTION
POSTAGE METER,

PRIMTER, DOT
MATRIX

PRIMTER., IME
JET

PRIMTER, LASER
TvPEWRITER
VIDES PRIMTER

CARTRIDGE/TONER FINDER
Click on Cartridge/Toner Finder.
Select the type of cartridge,
toner or ribbon you need.
Select your machine’s brand name.
Select your machine’s model.




T T |
QUICK ORDER e
Use Quick Order -
. (|
when you know the items you want to order. -
[

II

|

Enter the item # and quantity. |
[

[

[

[

[

[

Click on Submit to Cart to finish your order.

ist
== Pri

(il
[ T — | . F T wiomsss  EA 1199 $1078 51078
k

Delete Qty Item um

i Ext
Pri Pri

Click here for printer friendy version D-Ring Vinyl View Binder, 2" Capacity, Blac

Message: |

Oty Item Description um Price  Total

1 WLI386446 g‘;RE\EG vinyl View Binder, 2" Capaity, g, $1078 $10.78

SubTotal: §10.78 Submit To Cart
Shipping:  $0.00
Handling:  $0.00
Tax:  $000
Total: $10.78
Click here to edit

= CHECK OUT SCREEN

. [

o — Your Selected Items

e — Total Cost (including shipping & tax)
e [ Delivery Location

B Email Address Click on Check Out button

ot | Purchase Order to finish.

Ordered by

Name: [ *mequired Payment MethOd
Or Select Name From Histary |SelectName: 7| *Required

Atention:

- |

|

b ol ORDER CONFIRMATION
— Order number confirms your purchase.

& =
o= N = ol

S S S Email notification is sent

ey to User and/or Approver.

Check Out_|

Thank you for your order. Your order number(s) are as
follows: 691948

Click here to keep shopping

APPROVER INSTRUCTIONS
Note: An approver is set up to receive email notifications
Orders will not be placed  \when requisitioners click on
until approved. the Proceed to Checkout button.

Follow the instructions in the email notification.

THANK YOU FOR CHOOSING WIST OFFICE PRODUCTS
FOR ALL YOUR OFFICE PRODUCT NEEDS.
If you have any questions or to report website problems,
you may email orders@wist.com
or phone our customer service department at 800.999.WIST.

Phone 480.921.2900 - 800.999.WIST (9478) - Fax 480.921.2121 - 800.955.7404
107 W. Julie Drive « Tempe, AZ 85283 + PO Box 24118 - Tempe, AZ 85285
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